
How to setup an email account on the Outlook App 
 

1. Click the settings icon at the bottom 

 

 

 

 

 

 

 

 

 

 

 

 



How to setup an email account on the Outlook App 
 

2. Click Add Email Account 

 

 

 

 

 

 

 

 

 

 

 

 



How to setup an email account on the Outlook App 
 

3. Type in your email account 

 

 

 

 

 

 

 

 

 

 

 

 



How to setup an email account on the Outlook App 
 

4. Click on IMAP under Advanced 

  

 

 

 

 

 

 

 

 

 

 

 



How to setup an email account on the Outlook App 
 

5. Type in your email, and fill in the IMAP/SMTP Username and IMAP/SMTP Password with your 

email and password. If you don’t know your password, please call us at 361.575.7656 along with 

admin permission to get this info. 

 

 

 

 

 

 

 

 

 

 

 



How to setup an email account on the Outlook App 
 
 

6. Type in your email, and fill in the IMAP/SMTP Username and IMAP/SMTP Password with your 

email and password. If you don’t know your password, please call us at 361.575.7656 along with 

admin permission to get this info. 
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